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IMMPUHATO: YTBEPXIEHO:
Ha [legarormueckom coBete MPUKa30M JUPEKTOPA HIKOJBI
MKOY XMP «COLL 1. Cubupckuii» Ne 06-ITp-211-0/2021
[Iporoxkom Ne 2 ot «03» cenrsops 2021r

ot «03» cenrsops 2021 T.

IHouo:xenue
0 MIKO0JbHOM 0H0JMOTEeYHOM QoHIe YUeOHUKOB, NOpsaAKe ero GopMHUpPOBaHMS,
yuera, MCI0JIb30BAHU M 00ecneYeHUsI COXPAHHOCTH

1. O6uue nmos10xeHNst

1.1. Jlannoe Ilonmoxxenue pa3pabotano B cooTBeTcTBUM ¢ DenepanbHbIM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBannu B Poccuiickoit @enepaunn» ¢ nsmeHeHusMu ot 24 mapra 2021
rona, @3 ot 29.12.94 Ne 78-D3 «O 6ubimoTeyHom nene» B peaakmuu ot 1 mas 2019 r., [Ipukazom
MununcrepcTBa KyiabTypbl Poccuiickoit ®@enepauun ot 8 oktsabps 2012 roga N 1077 «O06
yrBepxaeHun [lopsnka ydera OKYMEHTOB, BXOISIIMX B cocTaB OuOiInoTe4HOro (oHma» ¢
n3MeHeHussMAd Ha 2 ¢epans 2017 roma, IlucekmomM MunucTepcTBa 00pa3oBaHUs W HAyKH
Poccuiickoit @enepanuu ot 08.12.2011r. Ne MJI-1634/03 «O06 ucnonb30BaHUU Y4EOHHKOB B
o0pa30BaTeLHOM TIPOIECCe», a TaKkKe YCTaBOM OOpa30BATEIBHOW OpraHHM3aIMd U JIPYTHMH
HOpPMAaTUBHBIMH  TPaBOBbIMU  akTamu  Poccuiickoit ~ @Dexepainuu, periaMeHTUPYIOLUTUMU
NEeSATEIIbHOCTh OPraHU3alni, OCYIIECTBIIFOIINX 00Pa30BaTeIbHYIO IeATEITHHOCTb.

1.2. Hacrosmee Ilonoxxenne o mikonpbHOM OuOMmoredyHoMm ¢ouae (manee — Ilomoxenue)
OTpeieIIIeT MOPSAOK ydera OubiaroredHoro GoHma U MeXaHu3M (pOpMHpPOBaHWS, COXPAHHOCTH U
MPEIOCTaBIIEHUs B TMOJb30BAaHUE YUYEOHMKOB, YYE€OHBIX MMOCOOWH, Yy4eOHO-METOAMYECKUX
MaTepHUajIoB O0ydJaronuMcs o0pa30BaTeNbHON OpraHM3aluH (Jajee — IIKOJA), OCBAUBAIOIIUM
OCHOBHBIE 00Opa3oBaTelibHbIE MPOrpaMMbl B TMpenenax (¢eAepalbHbIX TOCYJapCTBEHHBIX
00pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKXKE 3aKPEIUISIET OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pa3oBaTeNbHON e TEIbHOCTH.

1.3. TlonsTus, ucnonb3yemsle B [lonoxeHuu:

Yueonuk — yaebnoe uzganue, copepxaiiee CUCTEMaTHUECKOE U3II0KEHNE YUeOHOM NUCIUTUIHHBI,
COOTBETCTBYIOIIIEE yUeOHOU MporpaMMe u OQUIIMATBHO YTBEPKICHHOE B KaUeCTBE TAHHOTO BU/IA.
MoskeT ObITh MPECTaBIIEH B IEYaTHOU U AJNEKTPOHHOU dopMe.

Yueonoe nocobue — yuebHoe wuzgaHue, AOMONHSIONIEE WM 3aMEHSIONIEe YACTUYHO, WIH
MOJIHOCTHIO Y4eOHUK, OHUITHAILHO YTBEPKIECHHOE B KAYECTBE IAHHOTO BHUJIA.

Pabouaa mempadb — ydyeOHOE TOCOOME, HMEIIIEe OCOOBIM JUIAKTUYECKUM amnmapar,
CHOCOOCTBYIONINI caMOCTOATENbHOU paboTe 00yJaromerocst HaJ OCBOEHHUEM Y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTh MAaTE€pUAJIOB, B TIOJHOM OO0BeMe
o0ecreunBaIIUX MPenoAaBaHie NaHHON AMCUUIIIMHBI (aTJIachl, KOHTYPHbBIE KapThl, IOYPOYHOE
MIJIAHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUH, CIIPAaBOYHBIE U3aHuUs, pabodyre MporpaMmbl U T.J1.).
Cpeocmea o00yuenusa u eocnumanua — JpPyrde UCTOYHMKM y4eOHOW uHOpMauw,
MPEA0CTaBIIIEMbIe 00YUAIOIMUMCS B X0/I€ 00pa30BaTEIbHON EITETbHOCTH.

1.4. Uenvto Hacrosimero IlonmoxxkeHust sBIAETCS CO3JaHUE YCIOBHM JUIsi MaKCHUMalbHOTO
obOecrieueHrss ydeOHON JUTEpPaTypoll OOYYAaIOIIMXCS IIKOJIBI, TOBBIIMICHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJIEKTUBA U CEMBH 3a MPABWIbHOE, PAllMOHAILHOE HCIIOIh30BAHUE MIKOIHHBIX
Y4eOHHMKOB, OpraHu3anus padoThl cpeau OOYYaroIIMXCsl W WX POAUTENICH IO BOCIHUTAHHIO
OCO3HAaHHOTO0, OEPEIKHOTO OTHOILIEHUS K YIEOHUKY.

1.5. Yuer noxkymeHTOB OUOIMOTEYHOTrO (OHJA SBISETCS OCHOBOW OTYETHOCTH U IJITAHUPOBAHUS
JeSTeNbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYEHUIO €T0 COXPAaHHOCTH.
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2. ®opmupoBanue GpoHIa YHeOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsl
2.1. KommiekroBanue yueOHOro ¢oHmaa OMOIMOTEKN MIKOJIBI TPOUCXOIUT HA OCHOBE €XKETOIHO
yTBepkaaeMbix deepanbHbIX MepeuHeil y4eOHUKOB, pEKOMEHJOBAHHBIX K HUCIOJIB30BAHUIO TIPH
peanu3aliy  UMEIOIUX TOCYAAPCTBEHHYIO AKKPEAMTALUI 00pa3oBaTENbHBIX IMPOrpaMMm
HAYaJlbHOTO OOIIEro, OCHOBHOTO OOIIEro, CcpeaHero oO0mero o0pa3oBaHMs, IEpeUHEH
OpraHu3alif, OCYIIECTBISIIOIMX BBIIYCK YYEOHBIX IOCOOMH, KOTOpbIE JOMYCKAlTCsI K
UCTOJIB30BAHUIO MIPH peATU3aH UMEIOLINX TOCYJapCTBEHHYIO aKKPEAUTAIIUI0 00pa30BaTebHBIX
nporpamM. ExxerosHo yrBepxaaeTcs nepeueHb y4eOHUKOB U yueOHBIX TocoOuil 00pazoBaTeaIbHON
OpTaHU3aIH.
2.2.  OOpa3zoBarenbHas OpraHu3als CaMOCTOSITEIbHA B BEIOOPE U ONIPEICIEHUU:
¢ KOMIUIEKTa Y4YeOHHKOB, Y4Y€OHBIX MOCOOWH, Y4eOHO-METOAMYECKHX MAaTepHalIOB,
obecneynBaroIUX MpernojaBaHie yueOHOro npeaMera, Kypea, AMCUUIUIMHBL (MOAYIIA);
« cpeAacTB O0y4eHHMs M BOCHUTAaHUA. BpiOOp cpenctB oOydeHHsT M BOCIHTAHHA
omnpenensercs crneuu@ukon conepxaHusd U (GOpPMON OpraHu3zanuu o0pa30BaTEIbHOM
JeSITeTbHOCTH.
2.3. llomonnenue yuebHOro QoHga oOecnedynBaeTcs 3a CUET CpelIcTB (emepanbHOrO,
PErHOHAIBHOIO, MYyHHLIMNAIbHOro OromkeroB (cT.35, 1.2 denepanpHoro 3akoHa «O06
obpazoBanun B Poccuiickoii ~®epepauuny»); HUHBIX HUCTOYHMKOB, HE  3alpelieHHbIX
3aKOHOJATeNbCTBOM P®d, B T.4. 0€3BO3ME3IHOTO MOXKEPTBOBaHUSA (UIUUSCKHUMU W/WIN
IOPUINYECKUMH JINLAMH.
2.4. B mensx obecnieueHust 00y4arOMMXCsl YIeOHHUKaMH, Y4€OHBIMU TTOCOOHMSIMH IIKOJIA MOKET
B3aMMOJIEHCTBOBATh € JIPYTMMHU 0011€00pa3oBaTeIbHBIMU OpraHU3alusIMU paiioHa, YIpaBieHUueM
oOpa3oBaHMUs.
2.5. HenocpencTBeHHOE PYKOBOJCTBO M KOHTPOJb pabOThI MO CO3/aHUI0 U CBOEBPEMEHHOMY
MOTNOJHEHUIO  OMOJMOTEYHOro (OHJA IIKOJIBHBIX YYEOHHUKOB  OCYILECTBISET JTUPEKTOP
00pa3oBaTeNbHON OpraHU3aLIH.
2.6. JlomyckaeTcsi HCIIOJNB30BaHHE y4eOHO-METOJUYECKUX KOMIUIEKTOB, BXOJISIIMX B
@enepanbHblii  MepeyeHb Y4eOHHMKOB, COIVIAacCOBaHHBIX Ha Ilemarornyeckom coBeTe W
YTBEP)KIEHHBIX MTPUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jlns >ddeKTUBHON OpraHu3alui 00pa3oBaTEeIbHON JEeSITEIbHOCTH MCIIONb3YeTCsl yueOHO-
METOJAMYECKOe 00eCTieYeHUE U3 OJTHON MTPEAMETHO-METOANYECKON JIMHUH.
2.8.  Ilpouecc paboTsl Mo ¢popMHpoBaHUIO (poHAA yueOHOH JIMTepaTyphbl BKIIOYAET CIEIYIOLIIe
STArbI:
e paboTa menaroruyeckoro KojulekTuBa ¢ @DenepaiabHbIM IEpeYHEM  y4eOHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpPraHU3aLUsX;
® [IOATOTOBKA CIHMCKA YIEOHUKOB, TUIAHUPYEMBIX K UCIIOIB30BaHUIO B HOBOM y4eOHOM TOY;
® T[penocTaBiCHHME CHHUCKa y4eOHMKOB I[lemarormyeckoMy cOBETY Ha COTJIACOBAaHWE U
YTBEPKICHHE;
® JMarHOCTUKAa YPOBHSA OOECHEeYeHHOCTH oOydaroumxcsi y4eOHOW JuTepaTypoil Ha
CIIEAYIOIIMNA y4eOHBIN IO B COOTBETCTBUU C KOHTMHI'€HTOM OOYy4aroIIMUXCsl, COCTABIECHUE
MEePCIEKTUBHOTO TJIaHA KOMIUIEKTOBaHUs yueOHOTO (hOH/A;
e odopmiIeHHE 3aKa3a YUeOHMKOB M y4EOHBIX MOCOOHMH B COOTBETCTBUH C YTBEPKIECHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMITJICKTOBAaHUS,
® TMPOBEJCHHWE AyKIIMOHA W 3aKJIIOYEHHE OTOBOpa C TMOCTAaBIIMKOM O 3aKyNKe Y4eOHOH
JUTEPaTyphl;
® [IpUEM U y4YeT BHOBb ITOCTYNUBIIEH yueOHOM TuTepaTypsl B OMOINOTEKY.
2.9. bubmmoreunsrii GoHA MIKOIBHBIX Y4EOHWKOB YYHTHIBACTCS M XPAHUTCS OTACITHHO OT
OCHOBHOTO (JOH/Ia MIKOJIHHOW OMOTMOTEKH.
2.10. K oubauomeunomy ondy yueonou numepamypot (yaeOHOMY QOHIY) OTHOCSTCS
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y4eOHUKH, yaeOHbIe mocobus, opdorpadguaeckue clIoBapu, MAaTeMaTUICCKUE TaOJIUIIBI, COOPHUKHU
yIpaXHEHUH U 3ajiay, NPaKTUKYyMbl, KHUTU JUIs YTEHUS, XpeCTOMaTUH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TII€YaTHOM M DJCKTPOHHOM BHJE, COJIEPKAHHE KOTOPBIX OTBEYAET
TpeOOBAaHUSAM  TOCYAAPCTBEHHBIX 00pa3oBaTeIbHbIX CTaHJapTOB, o0ecreynBaromux
MPEEMCTBEHHOCTh HW3YYEHHUS JUCUUIUIMH M CHUCTEeMaTU3WPOBAHHBIX 110 00pa3oBaTeIbHBIM
o0acTsM.

2.11. JloxyMmeHTHI, BKIO4aeMble B (GoHa Oubmmorexu, mapkupytorcs. [Ipu 3Tom Moryr ObITh
UCIOJIb30BaHbl IITEMIIEIH, KHI)KHBIE 3HAKHM, UHIUBHYaJbHbIC HITPUXOBBIC KOABI, APYrHe BHIbI
MapKHPOBKH.

2.12. JIoKyMeHTBHI TIOCTYNAaIOT B OMOJHMOTEKY M BKJIIOYAIOTCS B OMOMMOTEYHBIM (GOHI B
pe3yabTaTe TOCTaBKH 00S3aTEIbHOTO 3K3EMIUISpA, IMOKYNKH (MOJAMHCKH, OOMEHa, JapeHus,
[IOKEPTBOBAHMSA, KONMPOBAHUSA  OpPUTMHAIOB M3  (¢oHaa  Oubimoreku). JJOKyMEHTSI,
MOJITOTOBJICHHbIE K NpueMy B OuOIMoTeuyHbId (hoHA, MOABepraroTcs MEepBUYHOM 00paboTKe U
UHAUBUYaJIbHOMY YYETy.

2.13. JIOKyMEHTBHI TNPHHUMAIOTCS 1O NEPBUYHBIM YYETHBIM JTOKYMEHTaM (HaKIajgHas, akT),
BKJIFOYAIOIUM CIIUCOK MOCTYIIJICHUH.

2.14. TlpueM HOKYMEHTOB, TOCTYHAIOIUX B OHOIMOTEKYy Oe3 MEpBUYHBIX ITOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTeNIbHBIE IK3EMIUISIPHI, IENO3UTHBIE FK3EMIUISIPhl MEXTYHAPOAHBIX
OpraHu3anyii, 0e3BO3ME3/IHBIC MOCTYIUICHHUS W3 HEW3BECTHBIX W AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IprueMe JOKYMEHTOB.

2.15. Ilpuem ITOKYMEHTOB, IMOCTYMAOMUX B OMOIHOTEKY OT IOPHINYECKOTO, (PU3NIECKOTO JTUIa
B BUJIE Jlapa C yKa3aHUEM ero Ha3HaueHMs JUIsl OMOJIHEHUs! OUOINOTeYHOro GoHaa, 0PopMIIseTCs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBHHM C ['paxkaaHckuM kojekcoM Poccuiickoin denepannun
(ct. 574, 582).

2.16. IlpueM NOKyMEHTOB OT 4YMTATENCH B3aMEH YTEPSHHBIX M MPHU3HAHHBIX PaBHOLECHHBIMH
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TIpuéMe [TOKYMEHTOB B3aMEH YTepsHHbIX. B akre
yKa3pIBaeTcs  (amMHIIMs, WHUIMAIBl  YHTATeNs, CBEACHHA 00 yTEepSHHBIX  W3JaHUAX
(perucTpaiMoHHBIH HOMEp, KpaTkoe OuOIMorpapuueckoe OnMcaHue M3JaHus, 1IeHa) CBeIeHUs O
MPUHATHIX U3/1aHUAX (KpaTkoe Oubnunorpaduyeckoe onucaHue u3Aanus, eHa), HOAMNUCH YUTATEIs
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. Vuér oubmmoreynoro ¢oHma y4yeOHOU JMTEpaTyphl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o0IIyr0 BeJMYMHY (OHAA YYEOHHKOB, M CIY’)KUT OCHOBOM €ro MHpaBMWJIBHOTO (OPMHPOBAHUS,
L[E€JIEBOT0 MCMOJIb30BAaHUS U COXPAHHOCTH, OCYILECTBICHUS KOHTPOJIS 32 HATMYUEM U JBUKEHHEM
y4eOHUKOB.

2.18. IIpomecc yuera OuOmmoTre4HOTro (OHIA YICOHMKOB BKIIFOUACT: NMPHEM, IITEMIIEIIEBAaHHE,
perucTparnuio NoCTyIUIeHNs, paclpe/ieieHus 10 KjaccaM, BBIOBITHS, a TaK)Ke MOJBEIEHHUE UTOTOB
JBIKEHUS (POHJIA U €T0 TTPOBEPKY.

2.19. Bce onepanuu no y4etry MpOM3BOAATCS 3aBENYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN yueT
BeneTcs OyxranTepuent, oOcimyxuBarolieil mkony. MuBeHTtapusamnus yueOHOro QoHIa U cBepka
JAHHBIX ONOIMOTEKN U OyXTanTepuu MPOBOJIUTCS €KETOTHO.

2.20.  Yuer y4eOHOU TUTEpATypPhl OCYIIECTBIISIETCS TPYMIIOBBIM CIIOCOOOM U BeneTcs B «Kuure
cymmapHoro yuyetay (manee - KCY) u (unun) snektpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.

2.21. KCY cocTOouT U3 TpexX 4acTe:

Yactp 1. Ilocrynnenue B ¢oHa. B 3Ty yacTh 3amuchiBaeTcsi 00Iee KOJIMUYECTBO MOCTYMUBIIUX
y4eOHUKOB U UX CTOMMOCTb C 00s3aTeNIbHBIM YKa3aHHEM HOMepa M JIaThl CONPOBOAUTEIHHOTO
nokymenrta. Homep 3anucu exxeroano HauynHaercst ¢ Ne | 1 uaét no nopsiiky nocTyrjieHHH.

Yacte 2. BpiObiTHe 13 ¢onHma. B »3Tolf yacTu 3amuchIBalOTCSI HOMEpa AaKTOB Ha CIIMCaHUE
y4eOHUKOB C yKa3aHHEM JaThl YTBEp)KJIEHHs akTa M OOILIero KOJIMYEeCTBAa CIHMCAHHBIX YUeOHUKOB
Ha o0mryro cymmy. Hymepartius 3anuceil o BRIOBIBIINX M3/IaHUSAX U3 TOAA B O/ MPOJI0IKAETCS.
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Yacte 3. Utorm ydera aBmkeHUs (OHIOB. B TpeTbell 4acTH 3amHCHIBAIOTCS MTOTU JBH)KECHUS
(dhoHIa yUCOHMKOB:
+ o01Iee KOJTUYECTBO MOCTYMUBIINX YIEOHHKOB 33 TEKYILIHH I'0Jl, HA CYMMY;
+ 0011ee KOJIMYECTBO BHIOBIBIINX YUCOHHKOB 3a TEKYILIUI roj1, HA CYMMY;
« ofmiee KOJMYECTBO Y4YEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIETO
roja, Ha CyMMY.
2.21. VapuBuayanbHBIA (TPYNIIOBOM) y4eT Y4eOHHKOB OCYIIECTBIISETCS B KapTOTEKE ydyeTa
y4eOHMKOB Ha KaTaJOXKHBIX KapTOUYKax CTaHAapTHOro pasmepa. Ha kapTouke ykasbIBaeTcs
perucCTpalioHHBI HOMep, OubnHorpaduueckoe onucaHue y4eOHMKA, CBEACHUS O KOJIUYECTBE
MOCTYNUBIIMX Y4eOHMKOB C yKa3aHHEM IeHbl. [Ipy HEOAHOKpPATHOM MOCTYIUIEHUU y4yeOHHKaA, HeE
UMEIOIEM OTJIMYHMHA, KpOME roja M3/JaHUs M IEHBI, BCE IOCTYIUIEHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Ecnu e B yueOHUKE BHECEHBI JIOMOJHEHUS U U3MEHEHHUS, TO Ha HETrO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KapTOTEKY 10 KJIaccaM, a BHYTPH KJIACCOB — I10
npenmMeram. [locne ciucanust Bcex yueOHMKOB KaPTOUKU U3bIMAIOTCS U3 KApPTOTEKHU.
2.22. Y4eTHble KapTOYKH YYEOHHKOB PETUCTPUPYIOTCA B «KypHaye perucrpanuu y4eTHBIX
KapTouek 0mbmuoreyHoro (hoHAa IMIKONBHBIX YUeOHUKOBY», KOTOPBIA BeAETCS MO 00pasily: HOMep
0 MOPSAKY, Ha3BaHME, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Ydyery mojiekaT Bce BHIbI Y4eOHMKOB M Yy4eOHBIX mocoOuil. PabGoune TeTpanwy,
IUIAKTUYECKAE MaTepHhalbl, TaOJHIbI, TPONMUCH, KOHTYPHBIE KapThl, aTJIachl SBIISIOTCS
JOKYMEHTaMHU BPEMEHHOTo Xapakrtepa. Mx yder mpousBomutcs B «TeTpaau ydeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIUTCS 3aMUCh, MOATBEPKAAIOIIAS,
YTO MOCTYNHBIINE JOKYMEHTBHI MPHUHATHI B OMOIMOTEUHbIH (HOHI KaKk B OOBEKT 0c000 HEHHOTO
JIBUKUMOTO uMyiecTna (nanee - OLIJIN) min kak B 00bEKT MHOTO ABHKUMOTO UMYIIIECTBA.
2.25. IlepBu4HbIE y4eTHBIE TOKYMEHTHI, MOATBEp)KIAtOMNE (HAKT MOCTYIUICHHS, MEPEaroTCs B
OyXraiatepuio AJis BKIIOUEHUS B y4eT OMOINOTeUHOro POHa.
2.26. ExexBapTaibHO, Ipu yciaoBuK usmeHeHus coctasa OLJI, cBenenus o0 o01eM KoInyecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIOUYEHHBIX B COCTaB OMOIMOTEYHOro (oHAA, Kak O00BEKT 0c000
[IEHHOTO JIBKHUMOTO UMYIIIECTBA, TIEPEIAIOTCS YIPEAUTEIIO.
2.27. B3aMeH yTepsHHBIX WM HUCIOPUYEHHBIX YYEOHMKOB TNPUHUMAIOTCS JpYrue KHHIH,
HEOOXO/IMMBIEC TIKOJE. YUEeOHHWKH, YTepSIHHbIE W MPHUHATHIE B3aMeH, YUWUThIBaloTcs B «Terpaan
ydyeTa KHUT U APYTHX JOKYMEHTOB, IPUHATHIX OT YMTATeNeil B3aMEH yTEePSHHBIX .
2.28. Yd4er BKJIIOYAET PETHCTPAIMIO TOCTYIUICHHUS JOKYMEHTOB B OMOMMOTEYHBIH (OHI, WX
BBIOBITHS U3 (DOHMIA, UTOTOBBIC TaHHBIE O BelIUYnHE (00BeMe) Bcero 6nbmuoreyHoro GoHIa U €ro
MoApa3aesioB, CTOMMOCTh (pOHa.
2.29. OcHoBHbIe TpeOOBaHMUS, IPEABABISIEMbIE K YUeTy OUOINOTeYHOro GoHaa:
s TIOJHOTA M JOCTOBEPHOCTH YYETHOU MH(MOpMAIHH;
*  OINEpaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKIIOTO MOCTYIUICHHS B (POHI M KaXKIOTO BBIOBITHS
u3 pouna;
*  COBMECTHMOCTh TMpPHEMOB H (OpM Yydera, HX HAJSKHOCTh TPU MAPAJUICTHHOM
UCTIOJIb30BaHUU TPATUIIMOHHON M aBTOMAaTU3UPOBAHHOM TEXHOJIOTUH y4eTa;
*  COOTBETCTBHE HOMEHKIIATYphI TOKa3arenel ydeTa (OHIA aHAJOTHYHBIM ITOKa3aTelsiM
rOCYJapCTBEHHOM OMOTMOTEUHON CTAaTUCTUKH.

3. Ilopsiiok BhIIaYM H BO3BPaTa y4eOHUKOB

3.1. Tlopsmok mosb3oBaHMs ydeOHOU nuTepaTypoil onpenensercs [lonoxxenunem o OGubIHOTEKE,
[TpaBunamu monp30BaHus OMOIMOTEKON U TaHHBIM [lomokeHEM.

3.2. K oOyyaromumcsi, OCBaMBalOLIMM OCHOBHBIE 0Opa3oBaTelbHbIE MPOTPaMMBI B Mperenax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTeNbHBIX CTAH/IaPTOB, OTHOCSTCS:
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«  00ydJarommecs, OCBaMBAIONIKE IPOTrPAMMY HAYAITBHOTO 00IIET0 00pa30BaHMs;

« oOyuaromuecs, OCBaMBAIOIINE IPOrPAMMy OCHOBHOT'O 00IIEro 00pa3oBaHMs;

«  00ydJarommecs, OCBaMBAIOIIKE TPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecraTHO oOecreynBaeT OOydYaOIIMXCS YYEOHMKAMH, YYECOHBIMH M y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHM C  (efepalbHbIM IEepeyHeM y4eOHUKOB,
PEKOMEHI0BAaHHBIX (JOMYIIEHHBIX) K UCIOIb30BAHUIO MPU PEATN3aAlUN UMEIOIINX aKKPEIUTAIHIO
0o0pa3oBaTeNbHBIX MNPOTPaMM HAYaJbHOTO OOIEro, OCHOBHOTO OOIIEro, cpenHero ooOuiero
oOpa3oBaHusi B mpenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTeNbHBIX CTaHAAPTOB.
Obecneuenre OOyYarOIIMXCS YKAa3aHHBIMUA H3/aHUSMH OCYIIECTBISICTCS 3a CUeT W3/aHUH,
UMerImuxcs B (GOHAE MKOJIbHON OnOMMoTeku. bubmuorednsld (GOHI €XKETroaHO TOIOIHSASTCS
HEOOXOAUMBIMU yYEOHUKAMH, y4eOHBIMU U Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. YuebHas nurepaTypa HCIOJIB3YETCSd HE MEHEE 5 JIeT, HO MpU COOTBETCTBUU DenepaibHOMY
crangapty U degepasbHOMY MEpeuHIO0 y4eOHMKOB MOXKET HCIOib30BaThes 10 10 et (mucemo
MunucrepcrBa oopasoanus U Hayku PD ot 08.12.2011r. Ne M/[-1634/03).
3.5. VYueOHmku, ydeOHBIC TMMOCOOMS W Yy4EeOHO-METOIUYECKHE MAaTepHaNIbl, HEOOXOJIUMBIC
oOydarolmumMmcsi JUIsl OCBOCHHSA Y4YeOHBIX NIPEIMETOB, KypCOB, IUCIHIUIMH 3a IMpeaeiamMu
(benepanbHBIX  TOCYIApCTBEHHBIX  00pa3oBATENbHBIX  CTAHAAPTOB, POIHUTENH  (3aKOHHBIC
MPEICTAaBUTENN ) TPUOOPETAIOT CAMOCTOSITENBLHO.
3.6. JleTaM-uHBAIMAAM U JETSIM C OTPAaHHYEHHBIMH BO3MOKHOCTSIMHU 3/I0POBbsI, 00YJalONIMMCS Ha
JIOMY IO OCHOBHBIM O0II€00pa3oBaTeIbHBIM MPOTPAMMaM C HCHOJIb30BAHUEM AUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI Ha TMEPHOJ MOTydeHHs 00pa30BaHUsI YICOHHUKH MPEIOCTaBISIOTCS
B I10JIb30BaHKE OECIIIATHO.
3.7. YuebHukH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYECKHEe MaTepuaibl (paboyre MporpamMel,
MOYPOYHOE MJIAHUPOBAHUE, METOJUYECKUE MOCOOUS U T.I.) JUISl JTUYHOTO IOJIb30BAHUS YUUTEINS
HIKOJIBl MTPHOOPETAIOT CaMOCTOATENbHO. Ecnm NaHHBIE M3JaHUS MMEIOTCS B HAIMYMHU B (OHIC
OuOIMOTEKH, yUuTeNsa 00€CIIeYNBAIOTCS UMH B €IUHUYHOM dK3EMILISIpe OECIIaTHO.
3.8. YueOHukH, ydeOHbIE U Y4eOHO-METOIUYECKHE TOCOOMS MPEJOCTABIISIOTCS OOYYaroUIMCs
IIKOJIbI B IMYHOE MOJI30BAaHHUE 110 OJTHOMY KOMILJIEKTY CPOKOM Ha OJMH I'0Jl HE3aBUCUMO OT TOrO,
Ha KaKoW CpOK OOYYEHHSI OHU PaCCUUTAHBl. BTOpOW KOMIUIEKT YIEOHHKOB MOXET OBITh BBIJIAH I10
3a8BJICHUIO DPOAMTENEH B CBA3M C YXYALICHMEM 3J0pOBbS OOydarollerocs Npu HaJIUUYUU
CBOOO/IHBIX SK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen navamoMm ydeOHOro rojga OWONMOTEKapb BBIAAET yYEOHHKHM HA KIJIACC KIACCHBIM
pykoBoguTenssM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHOW TUTepaTyphl KJIACCHBIM PYKOBOIUTENIM (ukcupyercs B «KHure Bbiauu y4eOHUKOBY U
MOJITBEPKTACTCS MTOMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs KOJIbI MOJy4aroT YUYeOHUKH U yueOHble mocodus u3 (oHna Oubimoreku y
KJIACCHBIX PYKOBOJUTEJCH B Hauajge ydeOHOro rojaa. Beimaua y4eOHMKOB M y4eOHBIX TOCOOMU
ponutensiM 1-x kiaccoB U oOydaromumcs 2-9 kinaccoB GUKCUPYETCsl KITACCHBIMU PYKOBOAUTEISIMU
B «BesoMocTH BeIIauM W BO3BpaTa yUeOHHKOBY» M TIOATBEPIKIACTCS JIMYHOW TTOAMUCHIO OJTHOTO W3
poauteneil odyuatomierocs B 1 kiacce, a Bo 2-11 kiaccax — AMYHON MOJMMCHIO 00y4aroIIerocs.
«BemoMocTu BRIIaYM M BO3BpaTa Y4eOHMKOB» XpaHATCS B Oubmmoreke. KiaccHeie pyKoBOAUTENN
1-11 xnaccoB MpoBOJAT Oeceny-MHCTPYKTaK OOYdaIOLIMXCS CBOErO Kiacca M HMX pOAMTeNel
(3aKOHHBIX TPEJICTABUTENIEH) O MPaBUJIaX TMOJb30BAHUS yUSOHUKAMH.
3.11. B UCKIIIOYUTENBHBIX CIy4asx oOydaromuecs (JOKHUKH, BHOBb MPHOBIBIIHE, a TaKKe IS
noarotoBku k OI'D u EI'D, Ha netHee oOydeHHe) MONydaloT Y4eOHUKH y OuOIHOTEKaps.
Vuebnuku nmns moaroroBku k OI'D m EI'D oOywarommmcess 9-x m 11-X KiaccoB W BHOBB
MPUOBIBIIMM BBIJAIOTCS TOJIBKO TPU HaIMYMU WX B OubOmmoreke. Bbimaga HE0OXOIUMBIX
Y4eOHHMKOB Ha JICTHHI TMepHO GUKCUPYETCSl B YUTATEILCKUX (GOPMYIISIpax MO JIMIHYIO MTOAIUCH
o0yJarommxcs.
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3.12. Y4yeOHUKHM MOTYT OBITH BBIJAHBI KaK HOBBIE, TAK M MCIOJIb30BaHHBIEC paHee. B Teuenne oqHoi
Hezenu o0yJaroluecs J0HKHBI IPOCMOTPETh BCe YUEOHUKH U y4eOHbIe TOCOOUSs, BbIIaHHbBIE UM B
JUYHOE ToJb3oBaHuE. [Ipu oOHapyXeHUH [e(EeKTOB, MEIIAOIIUX BOCHPUATHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYYAIOLIUICS WU €ro POAUTENH (3aKOHHBIE
MIPEJICTABUTENIHN) MOTYT OOPATUTHCS B OMOIMOTEKY ISl 3aAMEHBI €r0 IPYTUM. Y UeOHHK MOXKET OBIThH
3aMEHEH IpH ero Hanuuuu B ponae Oubnuotexu. [lo ucreyeHnn ykasaHHOro cpoka MPEeTEeH3UU 110
BHEIIHEMY BUAY M KauyecTBY yuyeOHHMKa OMOIMOTEKOM He MPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyxeHHble JedeKThl B ClIaBaeMbIX Y4eOHHKaX HECeT TOT OOy4alolUMCs, KOTOPhIM HUMHU
MIOJIb30BAJICS.

3.13. B konie y4eOHOro roja W Mpu Mepexoje OOydarIierocs B TEYCHHUE y4eOHOro roaa w3
IIKOJIBI B JIPYryl0 0O0pa3oBaTENIbHYIO OpPraHM3aLUI0 y4eOHUKH, ydeOHbIe mocobus, pabouue
TeTpald U Yy4eOHO-METOAMYECKHE MaTepHalibl, MPEIOCTABICHHBIE B JIMYHOE IOJb30BaHUE
o0yJaroImuxcs, BO3BpalIAlOTCs B OMONMOTEKY IIKOJIBI. B ciiyuae mopum win yrepu ydyeOHHKa,
y4eOHOro WIH y4eOHO-METOJAUYECKOTO MOCOOUs, MPEAOCTaBICHHOIO O0yYaromeMycsi B JIUYHOE
MOJIb30BaHKE, POJIUTENN (3aKOHHBIC MPEACTABUTENN) 00S3aHBI BOSMECTHTH yIIEpO W BEPHYTH B
OuOIMOTEKY HOBBIM Y4eOHUK.

3.14. ObOy4aromuecs BBITYCKHBIX KJIACCOB IEpeJI MOJyYeHHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (10 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE YIeOHOTO I'0Jla OCYIIESCTBIISCTCS MO rpaduKy, COCTAaBICHHOMY
3aBeNyromieil OMONMOTEKOM U YTBEPXKACHHOMY JTUPEKTOpOM wIKoubl. [Ipuem y4ueOHHMKOB
MIPOU3BOIUTCS:

« 0T oOyyarormumxcs 1 — 8, 10 K1accoB - KIIaCCHBIMH PYKOBOJIUTEISIMU;

« or oOywarommxcst 9 m 11 kmaccoB - 3aBemyromieid OMOIMOTEKOW COBMECTHO C
KJIaCCHBIMU pyKoBojauTenssMu. KnaccHblil pykoBogutens oOecrnieunBaer 100% siBKy
00y4aromuxcst CO BCeMH YUeOHHKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuarouecss 00s3aHbl CAAaTh YYEOHMKM B IIKOJbHYK OHOJIMOTEKY B COCTOSHUM,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM I10 MX HCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0M0JIM0TedHOro GoHxa
4.1. Cpok HCIIONIb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObITHE YyueOHUKOB U3 (POH/1a OMOIMOTEKH TPOU3BOIUTCS 0 IPUUUHAM:

« BeTXOCTH ((pU3HUECKHUil U3HOC);

*  YCTapesnoCTH IO COJEPKAHHUIO;

 yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTENBCTB YTEPH).
B akrte 0 BbIOBITHMM (UKCHPYIOTCS CBeACHHUS 00 y4eOHMKax, UCKIHOYAeMbIX TOJBKO IO OJIHOM
IIPUYMHE.
4.3. Cnrcanue y4eOHMKOB TPOBOAMTCS HE PEXe OAHOTO pasza B rof. Ha KakIplii BUJ CIIMCAHHUS
(«Betxue», «YcrapeBlire M0 COIEPKaHUIO», «Y TePSHHbIE YUUTATEISIMU») COCTABISETCS aKT B 2-X
AK3EMILIApaxX, KOTOPBIA MOJIMUCHIBAETCS KOMUCCUEH U YTBEpKAAeTCAd JUPEKTOPOM HIKOJIbI. OauH
9K3EMIUISIp aKTa XpaHUTCA B OuOIMOTEKe, NPyroi mepenaercs MojA PacHHUCKy B OyXraiaTepuio,
KOTOpasi IMPOM3BOJIUT CIMCaHUE ¢ OajlaHCa IIKOJbl YKAa3aHHOM B aKTe€ CTOMMOCTH Y4Y€OHUKOB.
CrniucaHHble 1O aKTy YYEOHMKH CAAIOTCS B COOTBETCTBYIOIIME OpPraHM3allMU MO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIEHbIM OT cAauu y4eOHUKOB BHOCSATCS HA PACUETHBIM CUET LIKOJIBI.
4.4. BpiObiTe yuyeOHUKOB M3 (oHAa OuOIMOTEKH OGOpMISIETCS aKTOM OO0 HCKIIOYEHHH U
OTpa)kaeTcss B KHUTE€ CYMMapHOro yuyeTa, a TaKKe€ B KapTOTEKe ydyeTa y4yeOHUKOB. BvIObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOTI'O XPAHEHHUS MPOU3BOJANUTCS B KOHIIE KaJI€HIapHOIO rojia 1Mo akTy
C YKa3aHHEM IIPUYMHBL: «MaTepHaj BPEMEHHOTO XPaHEHUSD.
4.5. AKTBl Ha cnMcaHHe Y4eOHHUKOB BHU3HMPYIOTCS WIEHAMU KOMHCCHUU MO COXPAaHHOCTU (POHJIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPIKAAIOTCSA JUPEKTOPOM IIKOJIBL.
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4.6. ChoucanHple TO akTy Y4YeOHHKH MOTYT OBITh HCIIOJNB30BaHBl IS W3TOTOBJICHHS
JTUIaKTUYECKOTO MaTepuaia, /Uil pecTaBpallMOHHBIX paboT WM MEepeAaroTCsl OpraHu3alusIM 110
3aroTOBKE BTOPCHIpbA. YacTh y4eOHHMKOB, HAXOASIIMXCS B YAOBIETBOPUTEIBLHOM COCTOSHUH,
MOCJIe CIIMCAHUSI MOKET BbIJIaBaThCs 00yYarONIMMCS AJIs MOJArOTOBKU K SK3aMEHaM, Iepe1aBaThbCs
B yueOHbIC KaOMHETHI WJIH UCIIOJIL30BAHBI JIJIsl PEMOHTA APYTUX YICOHUKOB.

4.7. XpaHeHue CUCaHHBIX YYEOHUKOB BMECTE C ICUCTBYIOIIMMH 3alpeniaeTcs.

5. YdeT UTOroB JIBU:KeHUsI O0UOJIM0TedHOTro oHIA

5.1. Urorn nBwxenus (GOHIOB MOABOIATCS B KHHUTE CYMMapHOro ydeTa OmOmmoreyHoro (oHma
(WM apyroM perucTpe CyMMapHOTO ydeTa, MPUHITOM B OMOJMOTEKE) HA OCHOBAHUM JaHHBIX
CYMMapHOFO yqua (0] HOCTYHJIGHI/II/I nu BBI6LITI/II/I ,HOKyMeHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YeThIpe 00s3aTeIbHBIX IMOKa3aTess: COCTOSUIO HAa HAdajo Toja,
MOCTYIMJIO 32 T'0Jl, BBIOBLIO 3a TOJl, COCTOUT Ha KOHeEIl rofa. Toroebie 1aHHbIE MO 3JIEKTPOHHBIM
CETEBHIM YIAJICHHBIM JOKYMEHTAM IIPEACTABISAIOTCS CICAYIOIMMHA TIOKA3aTeNIIMH  YYETHBIX
€IMHHUII: COCTOSUIO HA HAYaIo ToAa, OpOPMIICHO B JOCTYIT B TEYCHUE TOja, JOCTYI MPEKPAIICH B
TeYeHHE T'0J1a, COCTOUT Ha KOHEI] I'oa.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB OM01MOTE4YHOr0 (hoH/AA
6.1. OGs3aTenbHAas HMHBEHTAPU3ALUS TPOBOAUTCS B CICIYIOIINX CIIyJasiX:
* TIpU CMEHE MaTepPHAIbHO OTBETCTBEHHOTO JIUIIA;
*  TIPH BBISIBJICHUU (PAKTOB XUIICHUS WU MIOPYH JOKYMEHTOB;
* B ClIy4ae CTUXHHHOro O€ACTBHs, TMOXapa WIM JPYIHMX 4Ype3BbIYAMHBIX CHUTYyaIlHil,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« npu nepenade Gpoxga OMOIMOTEKHU WM €€ YaCTH B apeHY;
* TIPW PEOpPraHU3aIUH U JIUKBHIAINHA OHMOITHOTEKH.
Jlyis mpoBeieHUs IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHONM OpraHMU3alMKi Ha3HAYaeTcss KOMUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIb OyXTalTepPHH.
6.2. [IpoBepka ¢oH1a B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (OoHIa WM €0 YacTH 3aBEPIIACTCS COCTABICHHMEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMYUSA JOKYMEHTOB y4yeOHOro (hOHJA M MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOH npuunHe. B akTe Qukcupyrorcs cBeaeHus o
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro ()oH/a 1o JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMEIOIINXCS B HATNYNH;
* JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE 11O HEYCTAHOBICHHON IPUYHUHE.
B akre Taxke yka3pIBarOTCS HOMEDP M JaTa aKTa O NPOBEIACHHUM IPEIbIAYIIEH NMPOBEPKHU. AKT C
MPWIOKEHHEM CIIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJICHHOW IpUYHUHE,
MIOINCHIBAECTCA MIPECENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIACTCS TUPEKTOPOM LLIKOJIBI.
6.4. Ilpm BeIIBICHWHM B Tpolecce TMPOBEPKH (oHAA OTCYTCTBYIONIMX JIOKYMEHTOB W
HEBO3MOXXHOCTH YCTaHOBJIEHHS BHUHOBHBIX JIMII YOBITKM IO HEJOCTaue CIHCHIBAIOTCA B
COOTBETCTBHUH C JEHCTBYIOIUM 3aKOHO/IaTEIbCTBOM.

7. le1onpou3BOACTBO B OPraHu3anuu yyera 6udanorednoro gonaa

7.1. Opranuzarmust paboOThI ¢ JOKYMEHTaMH MO0 y4eTy OHOIMOTEeYHOT0 (pOH/Ia OCYIIECTBISETCS 0
IpaBUJIaM BEICHUS JAETIONPOU3BOICTBA.

7.2. OCHOBHBIC JOKYMEHTBHI, B KOTOPBIX OCYIICCTBIISIETCS Y4YeT, IOMIEKAT ITOCTOSHHOMY
XpaHEHHUIO KaK JOKYMEHTBI CTporoi ordeTrHocTH. [locTostHHO, 70 NUKBUIAUMU OUOIUOTEKH,
XPaHATCS PErUCTPhl UHAUBUAYAIBHOTO U CYMMApHOTO yueTa JOKYMEHTOB OHOIMOTEYHOTO oHaa
(perucTpanoHHble KHUTH, HHBEHTAPHbIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIH KaTalor u
KaTaJIOTH).
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7.3. B cooTBercTBMM C TMpaBWIAMH OPTaHHW3AIMM TOCYIapCTBEHHOTO apXWBHOTO Jieia
YCTaHABIIMBAIOTCS CJEIYIONIME CPOKM XpaHEHUs JAOKYMEHTOB, OOECHEYMBAIOIIUX Y4e€T U
COXpPaHHOCTH (POH/IOB:
*  COIPOBOJUTENbHbIE JOKYMEHTHI (HAKJIaIHBIE, CU€Ta, OMHCH, CIHHUCKHM Ha MOCTYHAIONIYIO
auTeEparypy) — 3 rojaa;
* TPUXOJHBIC aKThl HA JHUTEPATYpPy, MOJYyYECHHYIO OeCIulaTHO Uiu 0e3 COMpPOBOIUTEIbHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHUTa y4eTa JIUTEepaTypbl, yTePSIHHON YUTATEISIMU U IPUHIATON B3aMeH, — 3 T0/a;
* QaKThl Ha CHOUCAaHWE KHUT U TEPHOAMYECKHX H3JaHWI, YYETHBIC KAPTOUKH, KHIKHBIC
bopMyIISIpBI CIIUCAHHBIX M3MaHui — 10 jer.
7.4. Tlo wucredyeHHMH CPOKOB XpaHEHHUS YYCTHBIE JIOKYMEHTHI TMOJJICKAT YHHUYTOXKEHHUIO B
YCTaHOBJICHHOM MOPSIKE.
7.5. lo oxoHYaHUs OYEpETHOW MpoBepkH (POHAA XPAHATCS AKThI O PE3yNbTaTax MPOBEIACHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOro (POoHIA.

8. ObecneyeHue cOXpaAaHHOCTH OMOJIMOTEYHOr0 OH/IA IKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocth (oHIA OOECIEYMBACTCS CO3AAHWEM ONTUMAIBHBIX YCIOBUN XpaHEHHS H
UCIOJIb30BaHUS Y4E€OHUKOB, @ TAK)KE OXPAHOU MX OT MOPUYHU U XUILECHUH.
8.2. XpaneHne y4eOHHMKOB OCYIIECTBIIICTCS COTJIACHO JEHCTBYIOIIMM MHCTPYKIUSM 1O OXpaHe
TpyZAa U MOXkKapHOH 6€301acHOCTH.
8.3. @onHy yueOHUKOB pacroiaraeTcsi 1 YUYUTHIBACTCS OTACIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTb 3a OpPraHMU3ALMI0 COXPAaHHOCTH (OHJa Y4YeOHUKOB BO3Jaraercs Ha
JUPEKTOpPA LIKOJIBI U 3aBEAYIOLIET0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3@ COCTOSTHME U COXPAaHHOCTh BBIAAHHBIX Y4EOHHMKOB B T€UEHUE YUeOHOIrO
roja HecyT oOywarouiyecs, mHojb3yromuecs 3TUM ¢GoHaoM. OHU ke, IpU HEOOXOAMMOCTH,
OCYILECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepu miam mopud y4eOHHKa POIUTENH (3aKOHHBIE MPEICTABUTENIH) BO3MEIIAIOT
HaHEeCEHHBIN yI1epO B COOTBETCTBUU C JACHCTBYIOIUM 3aKOHOAATEIbCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAHHOCTBIO YUEOHUKOB O0yJaromumucs 2 pa3a B roj] (CeHTIOph U
arpenb) OMOIMOTEKON MPOBOAATCS BHIOOPOUHBIE PEHABI MO MPOBEPKE COCTOSHUS y4EOHUKOB.
CaeneHus 0 pe3yabTaTax peiia 10BOAATCS 10 KJIACCHOTO PYKOBOJIUTENS, PU HEOOXOIMMOCTH 10
3aByda 110 YBP. 1o pe3ynbratam npoBepkH COCTaBIsAETCA aKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSHUS YICOHUKOB:

*  HaJIWYME 3allUCH O MPHUHAJICKHOCTH yyeOHUKa o0yJaromemycs;

¢  HaJIMYME BCEX yUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACITUCAHUIO YPOKOB);

«  HaJuyue o0JI0KEK Ha yueOHUKaX;

* BHELIHUM BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HaMHUCEH, MOMSITOCTEH, OPE30B, PBAHBIX

CTpaHMII, IOBPEKICHUH MEePerIETOB B yueOHUKaX);
« st 1 —4 kiaccoB - HaNMYKE 3aKIaI0K.

9. IlpaBuJjia nMoJib30BaHUA Y4eOHMKAMU /IS 00Y4AKOIIMXCS U POAUTEIei

9.1. OGyuaronecs UMEIOT MPaBO IMOJIyyaTh YUEOHHKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MIporpaMMaMu IIKOJIbI, BO BPEMEHHOE 0JIb30BaHKe U3 (PoHga OMOIMOTeKH OecIIaTHO.

9.2. V4eOHUKHN BBIJAIOTCS OOYYAOIIMMCS CPOKOM Ha OJIMH TOJI, HE3aBHCUMO OT TOTO, Ha KaKOi
CpOK OOydeHHusi OHM paccuMTaHbl, Oe3 mpaBa Imepeladd W MNpoJaxu. BosppaT yueOHHKOB
rapaHTUPYETCS POAUTEISIMA (3aKOHHBIMH TIPEICTaBUTEIISIMH ).

9.3. YueOHMKM MOTYT OBITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiembl
HEXBAaTKM YYEOHHMKOB peEIIaloTCs 4epe3 OOMEHHO-pe3epBHBIM (HOHJ MIKOI paiioHa (00JIaCTHOTO

L[EHTPA).
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9.4. OGyuaromuecst TOMKHBI TOJMUCATh KaXIbli Yy4eOHMK, MOJy4YeHHBIH M3 (POHIA IIKOIBHOM
oubnmorekn (yueOHBIN T01, GaMUIHs, UM, KJIacc).

9.5. YueOHUK JOIHKEH UMETh JIOTIOHUTENBHYIO0 ChEMHYIO O0JIOKKY.

9.6. B yueOHUMKax Helb3s MHCATh, PUCOBATh, 3arM0ATh U BBIPHIBATH CTPAHUIIBI U T.]1.

9.7. OOyuwaromuecst 00s3aHBl BO3BpalllaTh INKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IO
HEOOXOIMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKHM JOIKHBI BO3BpaIaThcs B OMOIMOTEKY B YCTAaHOBIIEHHBIC CPOKHU B KOHIIE YI€OHOTO
roja, J0 JICTHUX KaHUKYJI.

9.9. Bemyckuuku (9,11 kmaccoB) 00si3aHBI pacCYUTATHCS ¢ OMONMOTEKOM MO MCTEYEHHUU CpPOKa
00yucHHS (10 MOTyYEHHS aTTECTaTa).

9.10. OGyuarormiuecs, BRIOBIBAIOIINE B TEUCHHE YIEOHOTO TOoAa, 00sI3aHbI caTh YYCOHUKH TIepe]
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B ciyyae mopuu WiH yTepu y4eOHUKOB oOydaromuecs: 00s3aHbl BOBMECTUTH MX HOBBIMH HUJTU
PaABHOIICHHBIMH I10 COTJIACOBAHHUIO C 3aBEAYIOIIUM OHOINOTEKOM.

9.12. OTBeTCTBEHHOCTHh 3a COXPAaHHOCTh TOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOyyJaromuecs, Tak ¥ UX POJUTEIH (3aKOHHbBIE PEIICTABUTEIIH).

10. TpeGoBaHusi K MCIOJIH30BAHUIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHBI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE JIOMYCKAaTh MX 3arpsa3HEHUs
Y TIOpYH, MIPUBOAAIIUX K MOTEpe HHDOPMALINU, YXYIIIAIOUINX YA000UYUTaeMOCTh, YCIOBUS YTCHHS
(TIoTepst AJIIEMEHTOB M300pa)KCHUs, TSATHA, I[apalliHbl, OTCYTCTBUE OIHOW WM 0Oo0Jiee CTpaHMII,
CKJICBaHUE CTPaHUIl U MOBPEXKJIECHUE TEKCTa WM WIUTIOCTPALlU MPH PACKPBITHH, Aedopmarus,
MOTPEMAaHHOCTh 0JI0Ka WM MEperieTa).

10.2. Ilpu wucnonb3oBaHUM Yy4eOHHWKA MEPBOrO Toja, OH JOJKEH OBbITh CIaH B IIKOJBbHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUHW: YHCTHIM, IEJBIM, 0€3 TOBPEKACHHA W TOTEPTOCTEH
KOpeEIlIKa, yIJIOB MeperieTa, 0e3 OTphIBa Meperniera oT O0J0Ka.

10.3. IIpu ucmonp30BaHUM YIeOHHUKA BTOPOTO-TPETHETO TO/A, OH JOJDKCH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B XOPOIIEM COCTOSIHMHM: YHCTHIM, LEJIbIM, JOMYCKAIOTCS HE3HAYUTEIbHBIC
MTOBPEKIACHHSI: MOTYT OBITh HEMHOTO TIOTPETIAHbI YTOJIKU TIEPeTieTa, KOPEIIOoK (HO He TOpBaH).
10.4. TIpu ucnonbp3oBaHUHM Y4eOHUKA UYETBIPEX-TATU JIET, OH JODKEH OBITh ClIaH B IIKOJBbHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIS JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTBIM, JOMYyCKaeTcsl HaApBIB Kopemika (He Oonee 1 cM. OT Kpas) W Meperuiera B MeCTe €ro
COCIMHEHHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHuM y4yeOHHMKA IIECTH JIET U Ooyiee, OH JOJDKEH OBITh CAAaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIS JATBHEHIIIETO UCITOJIb30BAHMUS
YHCTHIM, JIOMYCKaeTCs HAApBIB Kopemika (He Oosiee 2-3 c¢M OT Kpas) U MeperjieTa B MeCTe ero
COCIMHEHHUS C OJIOKOM.

10.6. Bce noBpesxaeHus JOIKHBI ObITh aKKYPAaTHO CKJIEEHBI TPO3pavyHoi Oymaroii, 1100 HMPOKUM
MIPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1eSITeIbHOCTH

11.1. IupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OpPraHU3alMio padoThl MO CBOEBPEMEHHOMY
MOTOJHEHUIO OUOIMOTEeYHOro (oHAA IMIKOJIBHBIX YUYEOHHKOB, oOecreueHue oOydaroluxcs
yueOHUKaMU, Y4eOHBIMU MOCOOMSMH, Y4eOHO-METOAMYECKUMU MaTepHallaMu, CpeaCcTBaMU
00y4eHHs U BOCITUTAHUSI.

11.2. 3amectuTenb JUPEKTOpAa IIKOJBI IO Yy4eOHO-BOCHHUTATEIBHOW paboTe OmpeetseT
NOTPeOHOCTh IKOJIBI B YyUY€OHMKaX, COOTBETCTBYIOUIMX MpPOrpaMMaM OOYYEHUs, OCYIIECTBISIOT
KOHTPOJb 3a MHCIIOJNb30BAHUEM IMEAarorndyeckuMu pabOTHHKaMH B XoJle 0O0pa3oBaTeIbHOM
NeSTeIbHOCTH Y4eOHUKOB, YYEOHBIX MOCOOMH M yueOHO-METOJMYECKHX MaTepuaioB B
COOTBETCTBUM CO CIIMCKOM, OIpPENETICHHBIM IIKOJIOW, COBMECTHO C YYUTENSMHU M 3aBEAYIOLINM
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OUOIMOTEKOHN OCYIIECTBISET KOHTPOJb 32 BBITOJHEHUEM OOYYaroIIUXCS €AMHBIX TPEeOOBaHUIA MO
UCIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 32 BOCIHTAaHHE Yy OOYyYaroIIUXCS
OCpEe)KHOTO OTHOIICHHS K Yy4eOHOW KHHIE, 3a COCTOSHHE YYCOHMKOB M Y4YEOHBIX IMOCOOMIA
o0yJaroImuxcs CBOETo0 Kjacca B TEUEeHHE Y4eOHOro Toja, CBOEBPEMEHHYIO Bblnady (crauy)
Y4EOHHKOB, YYCHBIX M Yy4eOHO-METOIMYECKHX IMOCOOM B OWOIMOTEKY B COOTBETCTBUHU C
rpaduKoOM, yTBEP>KACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH MH(poOpManuu 00
00€CIIeYeHHOCTH YYeOHUKAaMH, y4eOHBIMU MOCOOMSAMH U Y4eOHO-METOAMYECKUMH MaTepHalaMH
o0yuaroIuxcsl UIKOJIbI, 32 OPraHu3alnio padboThl OMOIMOTEKH 0 BblJaue U BO3BpaTy y4EOHUKOB,
y4eOHBIX MOCOOMH M y4eOHO-METOJMYECKUX MATEPHATIOB OOYYAIOIIMMHUCS, 33 COXPAHHOCTh
OoubmmoTeyHoro GoHIa yaeOHOM JIUTEpaTypHI.

11.5. Pomurtenu (3aKOHHBIC TIPEIACTABUTENN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHBIX YUEOHUKOB, Y4EOHBIX TOCOOMI U yueOHO-METOIUYECKUX MAaTEPHAIIOB U
BO3MEIIAIOT UX YTPaTy WIX NOpUy OMOIHOTEKE IIKOIIBI.

11.6. Obyuarouiuecs HeCyT OTBETCTBEHHOCTb 3a COXPAHHOCTb YYEOHHMKOB, Y4eOHBIX MOCOOUH U
y4eOHO-METOIMIECKUX MATEPUAIIOB, MTOJyYEHHBIX U3 (DOH/IA IIKOJIbHOW OMOINOTEKH.

12. 3aka0oyuTesibHBIE MOJI0KEHUsI

12.1. Hacrosmiee IlomoxkeHue o mkonbHOM OnOaroTedyHoM GoHAe, MOpsaKe ero (opMHUpPOBaHHS,
ydera, HCIIOJIb30BaHMs U 00CCIICUSHUSI COXPAHHOCTHU SBIISICTCS JIOKAIBHBIM HOPMATHBHBIM aKTOM,
npuHuMaercs Ha [legarornyeckoM coBeTe MIKOJIBI U yTBEp:KAaeTcs (b0 BBOAUTCS B JACHCTBUE)
MIPUKA30M JUPEKTOPA OPraHU3aAINH, OCYIIECTBISIONICH 00pa30BaTENbHYIO NS TEIHLHOCTD.

12.2. Bce u3MeHeHHS W JIOTOJIHEHHs, BHOCUMBbIE B HacTosiee [lonoxenue, ohopMisioTcs B
IIUCBMEHHOW (QopMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATeslbcTBOM  Poccuiickoii
®enepanuu.

12.3. Tlonoxenne o OubmmoTeuHoM (oHAEe 00pa3oBaTEIBLHON OpraHW3alMN MPHHUMACTCS HA
HeomnpeAeNeHHbI CpoK. V3MeHeHUs u gomoiHeHus K [loJ0KeHUI0 MPUHUMAIOTCS B TOPSIIKE,
npexycMoTperHHoM 11.12.1. Hacrosimiero [TooxxeHus.

12.4. Tlocne mpunsTtus IlonoxkeHus (WM M3MEHEHWH W JOMOIHEHUN OTIENbHBIX MYHKTOB W
pa3esioB) B HOBOHM peakIlny MPebIIyas peJakius aBTOMATHYECKN yTPAaunBaeT CUITY.
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